Self Employed Income
Support Grant

How to check if you are eligible

and set up your Government Gateway account



Before you begin...

* To check your eligibility for the SEISS Grant, you will need your
personal Unique Tax Reference (UTR) number and your National
Insurance (NI) number. You will also need some way of making a note
of the date and time you can claim from.

* To make your Government Gateway account, you will need a form of
identification, a passport or driving licence number is the most
straightforward.



Step 1: |

© & hitps;/fwww.gov.uk/guidance/claim-a-grant-through-the-coronavirus-covid-19-self-employment- a - w

Bem@EMEoQ@QesS--="E008FH
Check if you can claim a grant through
the Self-Employment Income Support
Scheme

Click here to go to the UK Government's
website to check if you are eligible to claim
the SEISS grant. Scroll down the page a little
and click the 'Check if you're eligible to claim'
link.

If you're self-employed or a member of a partnership and

have been adversely affected by coronavirus (COVID-19) find
out if you can use this scheme to claim a grant.

Published 26 March 2020
Last updated 4 May 2020 — see all updates
From: HM Revenue & Customs
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Step 2: T

© & nitps;//www.gov.uk/guidance/claim-a-grant-through-the-coronavirus-covid-19-self-employment-inc B = =+ g
Click on the "Check now' button. You will Am@EMRoQusS-="E0O0EH
need your Self Assessment UTR number and Check if you’re eligible to claim
your NI number. If you cannot find these; You can use the online tool to find out if you're eligible to make a claim. Your
please get in touch and we will help you find ;z?ieer;t;‘aradvisercan also use the online toal to check your eligibility on

them.

You’'ll need your:

e Self Assessment Unique Taxpayer Reference (UTR) number - if you do not
have this find out how to get your lost UTR number

e National Insurance number - if you do not have this find out how to get your
lost National Insurance number

Online services may be slow during busy times. Find out if there are any
problems with this service.

If you’re eligible
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0 Contents
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Self-Employment Income Support Scheme

|17 W This is a new service - your feedback will help us to improve it.

Enter your Self Assessment
Unique Taxpayer Reference

This is 10 numbers, for example 1234567890. It will be on tax returns and
other letters about Self Assessment. It may be called ‘reference’, ‘UTR’ or
‘official use’. You can find a lost UTR number (opens in a new window or tab).

Get help with this page (opens in a new window or tab)
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Enter your UTR on the page, and click the 'Continue' button. Enter
your NI number on the next page, and click 'Continue' again.

[ Enter your National Insurance - X [iSHl
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Self-Employment Income Support Scheme

113 .W This is a new service - your feedback will help us to improve it.

Enter your National
Insurance number

It's on your National Insurance card, benefit letter, payslip or P60. For
example, ‘QQ123456 C'.

Get help with this page (opens in a new window or tab)
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Your claim date

If you are able to claim on the Self-
Employment Income Support Scheme, you
will be told when you can claim from

here. This does not mean that you have to
claim at this time and date, only that you
cannot claim before. Make a note of this
time and date.

If this says that you are not eligible, but you
believe that you are, please get in touch.

Clicking 'Continue' will take you to the
Government Gateway system to either sign
in or create an account.

ymakea claic X [

© & hitps;/fwww.tax.service.gov.uk/self-employment-support/you-are-eligible b w
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{7 GOV.UK Self-Employment Income Support Scheme

-1 ). W This is a new service - your feedback will help us to improve it.

You are eligible to make a
claim

You will be able to claim from 8.00am on 13 May 2020.

To get ready, you need to add your contact details. We will use these to tell
you when to claim and what you need to do beforehand.

Get help with this page (opens in a new window or tab)
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Government Gateway
Step 1:

If you do not have a Government Gateway
account already, you will need to set one up
in order to claim the SEISS grant. Start with
entering an email address that you can
access to read the code that you will need to
enter on the next page. These expire after a
short time, so it is best to only start this
process when you have time to go through it
all in one go.

iddress- GO X ey

© & hitps/fwww.access.service.gov.uk/registration/email b w
Om@eEmMEBoQoesSs-=EEO008BH

GOV.UK uses cookies to make the site simpler. Find out more about cookies

=14 This is a new service — your feedback will help us to improve it

4 Back English | Cymra

Enter your email address

This will only be used to send you security updates or if you need to recover
your sign in details.

To confirm it is your email address we will send you a code.

Email address
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Step 2:

You should receive a code within a few
minutes. Enter itin the box here and click
'‘Continue." If the email with the code hasn't
arrived after 10 minutes, and your internet
connection is OK, follow the 'l have not
received the email' link and get a new one
sent to you. The next page simply confirms
that they have the correct email address,
click 'Continue' once more.

© & hitps://www.access.service.gov.uk/registration/code b w
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m This is a new service - your feedback will help us to improve it

4 Back English | Cymra

Enter code to confirm your
email address

If you use a browser to access your email, you may need to open a new
window or tab to see the code.

Confirmation code
For example, DNCLRK

| have not received the email
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Enter your full name, includingall middle names, and click '‘Continue.' The
next page invites you to make a password, note that it requires at least one

letter and one number but does not allow special characters like dollar or
pound signs and doesn't need a capital letter.

[ Whatis your full name? - GOV X
<« Cc QO & hiips; .access service.gov.uk/registration/name w nome & =
PN =@& MG Qo= -~

5 GOV.UK
Thisis ane

w service — your feedback will help us to improve it

English | Cymraeg

What is your full name?
I I

Get help with this page

06/05/2020

[ Create s password - GOV.UK X
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access.service.gov.uk/registration/password g In@m e =
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Creat d
Y Creat...
=]
& segra... Your password must:
egra
v be between 8 and 12 characters
v have at least one number (0 to 9)
Vv have at least one letter
v not contain special characters
Password
[reeseesess |
DE&:‘W Confirm your password
% | .......... |
=

dx .
= O Continue

06/05/2020

= Get help with this page
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Step 4.

Click 'Continue' to take you to the next page
where you will enter a memorable word
used for recovering your account
information. This should be between 6 and
12 letters long and does not contain numbers
or special characters.

wyour sign in X +

© & hitps;/fwww.access.service.gov.uk/registration/set-account-recovery b w
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m This is a new service - your feedback will help us to improve it

English | Cymra

Set up recovery for your sign
in details

You need to set up a recovery word so that you can get back into Government
Gateway if you forget your password.

Get help with this page
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Partway there...

Once you have added your recovery word,
you should get your user ID, thisis a 12 digit
number. It will be emailed to you, but it's
worth recording it in a safe place

separately. Click 'Continue' to set up the
system to send access codes for
authenticating when you log in, this is a 'two-
step' process.

Gateway use X e

D & https:/fwww.access.service.gov.uk/registration/confirmation/ayp/thf/6f07c044-3d2a-46d9-8bb1-e1f03e29° *== © T:f
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iy GOV.UK

m This is a new service - your feedback will help us to improve it

English | Cymra

Your Government Gateway
userIDis:

We have sentit to mmmm e

You will need your user ID and your password each time you signin to
Government Gateway.
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Ste p 5 _ Government Gateway uses a two-step login to be extra sure that only you can
access it. We find receiving the access code by text the most straightforward, but
if you prefer a voice call or using an app on your device that's fine. These
instructions follow the 'Text message' choice from here.

[ Vou need to set up additional - X

<« C @ © & hips; .access.service.gov.uk/multi-factor/setup-security/ayp/tbf/286bfb3d-0959-46df-8b49-555faee. o+ w In@m e =
AU A=@EMEocQeE-="dDOFH-

<« c o QO & hups . access.service.gov.uk/multi-factar/choose-method/ayp/thf/286bib3d-0958-46df-8b49-555fac  ae v In@oe & =
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[:13 1Y This is a new service - your feedback will help us to improve it [:13 1Y This is a new service - your feedback will help us to improve it

English | Cymraeg English | Cymraeg

You need to set up additional
security

How do you want to get
access codes?

This is to make sure only you can sign in.

Text message

Get codes sent to a mobile phone.

Voice call

Get codes by automated message to a UK mobile or landline.
Get help with this page

O Authentication app for smartphone or tablet

Get codes generated by an authentication app on your mobile device
such as a smartphone or tablet.

06/05/2020

06/05/2020
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[ 15 this a UK mobile phone num X [iSH

<~ C @ ps://www.access.service gov.uk/multi-factor,

o=@ MRoQoes~-=dD0@BH-

Signout

[:13 1Y This is a new service - your feedback will help us to improve it

4 Back English | Cymraeg

Is this a UK mobile phone
number?

O Yes O No

Get help with this page

We entered a UK phone number here. If you use one from another country,
you may need to add the country code. Click 'Send access code' to continue.

[ Enter a UK mobile phone nur X [ISH

<~ C @ © & hitps://www.access.service gov.uk/multi-facter/enter-mobile-number/ayp/thf/286bo3d-0959-46 df-8b49-= == v In@m e =
PHOUAmBEBEMEQuE~-=SdED0O0BH-

s GOV-U K Signout

[:13 1Y This is a new service - your feedback will help us to improve it

4 Back English | Cymraeg

Enter a UK mobile phone
number

We will send an access code to this mobile phone by text message.
UK mobile phone number

Choose a different way to get access codes

Send access code

dx o

11:04
Wednesday
06/05/2020

Get help with this paae
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Ste p 7 Type, or copy and paste, the code in the box and click 'Continue’, you
should reach the confirmation page shown. Continue onto confirm
your identity.

[ Enter the access code - GOV.UK X ISl [ Vou've set up additional secur X ISl

<« C @ O & hps: access.service.gov.uk/multi-factor/validate/ay p/tb /286!
PACUAmBEMEocQuaE~-="da0608H:-

...... Signout

<« C @ O & hps: access.service.gov.uk/multi-factar/setup-co
PN =@& MG Qevs--=dE008H:S

s GOV-U K Signout

[:13 1Y This is a new service - your feedback will help us to improve it [:13 1Y This is a new service - your feedback will help us to improve it

4 Back English | Cymraeg English | Cymraeg

You’ve set up additional

Enter the access code security

We have sent a 6 digit access code to #=— Every time you sign in we will request an access code.

It may take a few minutes to arrive If you’ve set up more than one security preference you’ll be able to choose

how you get the access code.

Access Code

Problems with this code? Try another option

dx dx o

Get help with this page

11:05
Wednesday
06/05/2020
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=]
Get help with this page -
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Almost... —

© & hitps;/fwww.taxservice.gov.uk/mdtp/uplift?origin=S5E15S&confidenceLevel= 200&completionURL=%2F self e w
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. . . . '-*-1'"-.
This is the last stage, confirming your i GOV.UK
|dent|ty GOV.UK uses cookies to make the site simpler. Find out more about cookies

| HM Revenue & Customs

English | Cymra

We just need to confirm
who you are

We’re going to ask you some security questions based on information
HMRC hold on you.

This is to help protect your data.

Get help with this page.
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Ste 8 . Enter your first name and surname, you don't need to add your middle names

p . here, NI number and date of birth, and click 'Continue.' On the next page, you will
be asked for a method to confirm who you are, passport or driving licence are the
most straightforward. Choosing 'Multiple choice security questions' uses a credit
checking agency.

] Enteryour details - Confirm yo X [ Choose awayfor usto identit. X [
2 <« c o © & hitpsi//www.taxservice.gov.uk/personal-details-validation/personal-details?completionUrl=%2Fmdtp%2Fpe *** w : <« C @ © & hitpsy//www taxservice.gov.uk/identity-verification/evidences/wait/7081582- 1e2d-4293-bf0c-844 57646 »o»
° PN =@& MG Qev=Es-~-=d082H:- i AU =@ &M Qevs-=d008H-
Bo This is to help us confirm who you are, so we know what questions to ask o “;# GOV.UK
you.
9 Enter.. First name 00. | HM Revenue & Customs
° | | -
= English | Cymraeg
e e Confirm your identity
o Last name ; Ch f t
identify you
National Insurance number
It’s on your National Insurance card, benefit letter, payslip or P60.
For example, QQ123456C
O UK photocard driving licence (not including Northern Ireland)
You need a driving licence issued by the DVLA
Desktop | do not know my National Insurance number
¥ Passport questions
B Date of birth L You need avalid UK passport
= 7 For example, 3131980
& Day Month Year A O Multiple choice security questions

I:I I:I I:I For example, select your credit card provider from a list
11:07 E
edny ednesda
Continue
-
v
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And you're done.

Once you've used your chosen method to confirm your identity, you
should be able to log in to the Government Gateway system. If you

have any problems or queries at all, please contact us, we will do our
best to help you as always.

All the best, Robert and Tracy

Oldfleld

Accountancy


http://www.oldfieldaccountancy.co.uk/contact-us/

